
 

 

 
Policies & Procedures 

 
 

Code of Conduct 
 
All volunteers, members and visitors should feel safe and welcome in Dunblane’s Digital Makerspace 
 
Open to All 

The Makerspace is open to everyone regardless of gender, sexuality, disability, appearance, race, means, 
or background (see Equality and Diversity Policy) 

To use the Makerspace, you need to be a member of Dunblane Digital Makerspace. A membership form is 
available on the website 

As a Makerspace member, you are responsible for your own safety and the safety of others around you. 

Keep it Clean 

 Clean up after yourself – put rubbish in the correct recycling bin 

 Rooms need to be clean and clear when you leave – think about the next user.  

 Please wash and put away any mugs or dishes used 
 

Language  

Interacting with Others 

There is a separate Anti Harassment Policy 

 Share the space we have fairly and respect privacy 

 Before taking photos or making videos / recordings, please ask the permission of everyone in the room 

 Many of us have strong ideas - they won’t always align, so be respectful of differences in opinion 

 Communicate in an open and respectful way - in person, on the phone, in writing or on social media 

 Let other people be heard 

 Keep swearing to a minimum 

 Derogatory language – do not use it towards any user 

 Ask before helping someone with their project or giving advice - they may not want it 

 Assume competence - quizzing someone or over explaining can be off-putting 

 If someone is making you feel uncomfortable, it’s ok to tell them and ask them to stop 

Use of Equipment 

 Accreditation is required if you are to use unsupervised the 3D printers, laser cutter or CNC machine  

 Don’t use tools /machines unless you’re sure you know how to do so safely.  

 If you see someone working in an unsafe way, stop them and tell them 

 Do not ignore or switch off any safety features or equipment 

 Problems will arise, so damage or breakages must be noted in the makerspace diary (for example a 
machine has been damaged/ is not working, heads needing cleaning, etc ) 

 The makerspace PCs and laptops are provided to assist makerspace activity eg CAD or research. They 
must not be used to access websites with inappropriate content such as those showing porn or 
promoting hate. 



 

 

 

Accessing the Burgh Chambers 

See separate policy on Access + Keyholding 

Arrival  

 A minimum of two people must be present in the building at any time. 

 Make sure when you have accessed the keys from the keysafe that you scramble the code number 

Departure  

If you are the last to leave the Makerspace, you are responsible for ensuring that 

 all machines are turned off 

 all lights and heaters (if our convection heaters have been in use) are turned off  

 all windows are closed and locked 

 the doors are locked and the building’s alarm system is switched on.  

 during normal office hours, check that there is nobody is in the offices on the first floor 

So What Happens if the Code is broken ? 

 If you are concerned that the Code has been broken in any way, contact one of the volunteer 
coordinators or a Trustee of Dunblane Digital Makerspace. (see website) 

 For serious or continuous breaches of the Code, the Trustees of Dunblane Digital Makerspace will take 
action. 

 Action can include a verbal or written warning, suspension and expulsion 
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